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Information for Arts Groups / Projects

Aim of the Scheme
The scheme aims to try and find a volunteer lawyer who is able to answer your legal query on a pro bono (no charge) basis.  The volunteers are lawyers who give their time free of charge.
We will use the information that you provide on this form to confirm whether you are eligible to receive pro bono help and whether our volunteers are qualified to deal with your questions.  If your application is approved, we will try to find a suitable volunteer to help you. If someone agrees to help you, you will become a non-paying client of that volunteer’s law firm, not LVFA.
Please note that we cannot guarantee a volunteer with the right expertise will be available at the time that you need the advice.  LVFA reserves the right to reject any application for any reason.
What we can help with:
· Structural queries: suitable business structures (for both groups and individuals) including charities, companies and social enterprises; start-up procedures and responsibilities; altering existing structures; merging structures together, etc.

· Contractual queries: understanding contracts; drafting contracts; initial advice on dealing with breaches and disputes, etc.

· General commercial queries: commercial activities; financial regulatory law; insurance law; tax law; finance; insolvency and restructuring law.
· Intellectual property, entertainment and media queries.

· Art law queries 

· Employment law queries

· Real property queries
We cannot currently advise on the following:

· Funding appeals / reviews

· Litigation

How to apply for advice via the scheme:

Complete the attached application form with as much detail as possible. Please ensure that you provide an identified contact for your group. If you are requesting advice relating to a particular document (or documents), please attach the documents to your email as this will enable lawyers to assess whether they have the relevant expertise to advise on the paperwork. 

Please send the completed form and any relevant documents to enquiries@lvfa.org.uk

· If your query falls outside the scope of the pilot scheme, we will try to suggest other organisations or resources that might be of help.
· If your query falls within the pilot scheme, we will confirm your eligibility and try to place your request.

· If we are unable to place your request, we will update you and try to suggest other organisations or resources that might be of help.

Feedback

We aim to provide a skilled, effective service.  Your comments help us know whether or not this is being achieved.  If your case is taken on by a volunteer we will contact you at a later date to request feedback.  If you have a complaint about the service being provided by an individual law firm, you should take this up with the law firm that is advising you. If you have feedback in relation to the pilot referral scheme, please send this to enquiries@lvfa.org.uk.  
	Name of group / project: 

	Address:  
Postcode:  
Telephone Number:  
Fax Number: 
Website: 
	Contact Name: 
Position: 
Telephone Number: 
Mobile Number: 
Email address: 


	If the group / project has a formal legal structure e.g. a company, charity, C.I.C:

1. 
Please provide the Registered Charity Number / Company / CIC Number: _________
2. 
Please attach a copy of your most recent formal accounts.
If the group / project has no formal legal structure:

1. 
Do you have a Mission Statement, Constitution or other document that describes what your group / project does?  Please attach it to your email if so.
2. 
Please attach a document detailing any income (grants, donations, subscriptions etc) for the last 12 months.


	How much income does your group / project expect to receive in the next 12 months?
(delete as appropriate)

	£0 - £1,000  
	£1,001 - £10,000
	£10,001 - £100,000
	£100,000 - £350,000
	> £350,000

	Are you based in England & Wales?  
Which parts of England & Wales do you operate in?  
Do you undertake projects in the community?  If so, who benefits from the projects? (for example elderly people, disabled people, children, young offenders, minority groups) 


	Please describe what the group / project does:  


	Overview of help required:

Please provide details of your legal questions – if you have several questions, please enter each on a separate line.  The more detailed you can be, the easier it is for us to try to find appropriate advice!

For example:

We would like advice on appropriate business structures that we could adopt in order to run our group / project (this is helpful as it tells us clearly what you need advice on)

We would like advice on a contract with a customer (this is less helpful as it doesn’t tell us enough to be able to assist you)

We would like advice on a contract with John Smith Ltd: the contract will cover how we provide our arts activities to the company (this is very helpful as you have told us if there is another party involved in the issue you require advice on, and also what kind of advice you require)


	Please identify which of the above questions are most important or most urgent (if anything is urgent, please provide details of deadlines).  You will usually receive a limited amount of legal advice so it is good to identify your priorities early on. 


	Names and addresses of all parties involved:

By “parties”, we mean the name and address of your organisation; of any people that the legal advisers would be meeting with; and of any organisations that you are working in partnership with or considering entering into a contract with.  If your query relates to a dispute, you should provide details of the other party here. 



I confirm that I am authorised to seek legal assistance on behalf of the group or project above.

Type full name here:  
I confirm that the information provided on this form is correct to the best of my knowledge.

Type full name here:  
I consent to this information being shared with those participating in the scheme in order for them to assess whether they can assist. This may include personal data about whoever is designated as the contact person.
Type full name here:  
Date:  
Please send this form and your accounts / income statement / constitution / mission statement / relevant paperwork to enquiries@lvfa.org.uk
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